
     
 
 
 
 
 

Listed below are some helpful hints  
when preparing page submissions for the yearbook.    

 
 
 Do not use pencil, as it doesn’t photocopy.  A fine black fine-liner works best. 
 
 Make sure that the printing/writing is not too small. 
 
 Do not use paper with lines, as the lines will show up when photocopying. 
 
 Use regular white photocopy paper to glue your pictures on. 
 
 Do not use construction paper or other colored paper, as it doesn’t photocopy well. 
 
 Take pictures of smaller groups and closer to the subject.  These types of pictures reproduce much 

better than large groups where you cannot make out who the students are. 
 
 You can use pictures from past field-trips or arrange with the teacher to go into the  classroom and 

take pictures of the kids working on a special project or playing on the playground if you don’t have 
any fieldtrip pictures. 

 
 Pictures can also be obtained from other parents or the teacher.  Please keep any receipts if you will 

be printing pictures.  We do have a limited budget for reimbursement. 
 
 It is best to design the pages with the original photographs on it – borders around the picture 

always look nice.  When asking for photos from parents tell them they will NOT be getting them 
back as you will be gluing them to the page. 

 
 You can submit the pictures digitally if you would prefer. Just email them to me. 
 
 Page margins should be at least .05 cm from each paper edge, which allows for binding of the  

yearbook, without cutting off any material. 
 
 Take note of blank space on the page – fill up the page to maximum the space. 
 
 Please make sure everything is securely glued down and the pictures do not have glue or finger-

prints on them as sometimes this can show up in photocopying. 
 
 Please ensure all students are represented in the picture collages. 
 
 The yearbook core committee has final editing approval. 
 

Most of all have FUN & be creative! 


